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11  
1 Overview  

1.1 APRA Form 701 Reporting Requirements  

In 2008, the Australian Securities and Investments Commission  (ASIC)  outlined new 

reporting requirements for DOFIs (Direct Offshore Foreign Insurers) and DMFs 

(Discretionary Mutual Funds).  In September 2009 a new discussion paper was issued 

outlining revised reporting requirements for UFIs (Unauthorised Foreign Insurers).   This 

document replaced the original requirements for DOFIs / DMFs.  

The new legislation (amendment to the Corporations Act -  Dec 2009) requires all AFS 

Licence d general insurance intermediaries to comply with new data collection 

and reporting obligations .   All AFS  Licensee s are  required to collect and provide data 

in two reports. Form 701 -  Table 1 is a requirement for all AFS Licensee s.  Form 701 -  

Table 2 is an additional report to Table 1 and is required for policies placed with a UFI.  

Lodgement  

The fir st reporting period under the new regulations is 1st May 2010 to 30th June  

2010 . The first lodgement must be submitted within 40 business days of the end of the  

reporting period.  After the 30th June 2010, reporting will be on a bi -annual basis (1st Jan 

& 1 st July for 6  month periods). Reports must then be lodged within 20 business days of 

the end of the  relevant reporting period.  

APRA will be acting as an agent of ASIC in the data collection process.  AFS Licence d 

Insurance Intermediaries that only have to s ubmit Form 701 ï Table 1, can  do so either 

electronically or in paper form (via mail, email or in person).  

For those intermediaries that have data relating to Form 701 ï Table 2, both Table 1 and  

2 must be submitted electronically  via APRA D2A . Paper form is not acceptable.  

The APRA electronic data submission system (D2A ï Direct to APRA) will be used for  

electronic submissions. Please see APRAôs website for system and licensing requirements 

for this system; www.apra.gov.au/Statistics/D2A/Home.cfm . The D2A software  is 

available to all AFS Licensee s at no cost.  

Only one data submission is allowed per Table per reporting period for each AFS 

Licensee . Where no data is collected during the reporting period, a nil return is still 

required.  If the Licensee  fails to submit their reports or to correct errors / omissions in 

the data, this  will be a breach of the Licensee ôs AFS licence obligations. 

http://www.apra.gov.au/Statistics/D2A/Home.cfm
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Form 701 ð Table 1  

Form 701 ï Table 1 is to be completed by  all AFS Licensee s who deal in general 

insurance . They are to provide aggregate details of the total premiums invoiced in the 

reporting period.   

The report is separated  into the following types of placements:  

¶ APRA authorised insurers  

¶ UFIs (Unauthorised Fo reign Insurers)  

¶ Lloydôs underwriters 

¶ Underwriter Agencies  

This report must be submitted even if the AFS Licensee  only places with APRA authorised 

insurers.  

Form 701 ï Table 1 reports can be submitted either on paper or via the APRA D2A portal.  

General Insurance Intermediaries submitting by paper can lodge the signed original form 

by mail or by emailing the signed form in PDF format to APRA.  

Form 701 ð Table 2  

This report requires ótransactional level dataô for all policies placed with a UFI during the 

reporting period. This report is only  required by AFS Licensee s who  place policies with a 

UFI.  

The Form 701, Table 2 r eport will contain transactional data consisting of; Transaction 

Type, Client Code, Policy Code, Invoice Date, Effective Date, APRA Class of Business, 

Premium, Currency, UFI Name, UFI Country Code, DOFI Exemption Type and Reason (if 

applicable).  

If the AFS Licensee is required to submit both Form 701 Table 1 and Table 2 this data 

must be submitted electronically via the APRA D2A portal.  

Reporting Duplication  

These regulations aim to avoid duplication of data. Only the AFS Licensee  dealing directly 

with  the insurer, Lloydôs underwriter or UFI, will be required to report the related policy 

placement.  

Where a foreign intermediary and an AFS Licensee  are involved in the same  dealing with 

the UFI, the AFS Licensee  has the obligation to report the related policy  placement.  

1.2 WinBEAT Release 3.3 59 or above  

The release of WinBEAT 3.3.5 9 or above contains  the APRA required reporting 

functionality  to produce  the financial information necessary to complete Form 701 Table 

1 and Table 2 which must be submitted to APRA via the D2A (Direct to APRA) Portal . 

It is assumed at this stage your WinBEAT Ledger is setup correctly when placing business 

with Underwriting Ag encies, Overseas Underwriters and  UFIôs. You can refer to our 

WinBEAT APRA Data Collection and Reporting Requirement User Guide  for details 

on the correct set -up of UFIôs and Underwriting agencies for APRA reportsï email: 

winbeat@ebix.com.au  

mailto:winbeat@ebix.com.au
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22  
2 APRA D2A Software  

2.1 Form 701 Table 1  

Where an AFS Licensee is not placing business with UFIôs and is only required to lodge 

Form 701 -  Table 1 the installation of APRA D2A is not necessarily required as the 

financial information may be submitted on paper.  However the AFS Licensee may choose 

to submit Form 701 ï Table 1 electronically and may download and install the D2A 

software.  

2.2 Form 701 Table 1 and Table 2  

D2A (Direct to APRA) is a program that helps businesses  prepare and  electronically  lodge 

data to APRA . D2A is available to all AFS Licensee s at no cost.  

The APRA D2A s oftware must first be installed by the AFS Licensee before being able to 

complete and submit APRA Form 701 -  Table 1 and  Table 2  

The D2A User Guide and Installation instruction s can be found on the APRA Website :  

http:// www.apra.gov.au/statistics/d2a/install_v41.cfm  

 

The WinBEAT Helpdesk is unable  to assist with the installation or use of 

the APRA D2A software.  

Should you have any questions regarding the download or installation of D2A please 

contact the APRA D2A Help Desk  on (02) 9210 3400  or email :  d2ahelp@apra.gov.au  

 

http://www.apra.gov.au/statistics/d2a/install_v41.cfm
file://172.17.0.42/Data/WP/WinBEAT/Helpdesk/WinBEAT%20Support%20User%20Guides/Support%20User%20Guides%203.3/Source%20Documents/d2ahelp@apra.gov.au
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33  
3 System Options  

3.1 Understanding WinBEAT Ledgers  

There are a number of WinBEAT scenarios that will vary the complexity of generating and 

submitting the APRA Form 701 reports.  

Á One AFS Licence ï one WinBEAT Ledger  

Á One AFS Licence ï multiple WinBEAT ledgers  

Á Multiple AFS Licences ï multiple WinBEAT ledgers.  

The requirement to handle data from multiple ledgers, with single or multiple AFS licence 

numbers, has meant we have to provide the facility to ñconsolidateò a number of reports 

fro m different ledgers into one set of data for submission to APRA.  

3.2 Create the APRA Consolidation Folder  

If you have multiple WinBEAT l edgers with the same AFS Licence number  the WinBEAT 

System Administrator must create an ñAPRA Reports ò folder in the location of their choice 

via Windows Explorer.  This folder is where WinBEAT will create the ñConsolidation 

Reportò when amalgamating data from different ledgers. 

If you have multiple WinBEAT ledgers with the same AFS Licence number, and 

cons olidation of reports is required the WinBEAT System Administrator should select a 

single master ledger from which to create the Consolidation Report.  

An APRA Consolidation Folder is only required where an AFS Licensee has Multiple 

WinBEAT Ledgers  with the same AFS Licen se number . 

Where you have  a Single WinBEAT Ledger or  Multiple WinBEAT Ledgers that have  

different AFS Licence  numbers  an APRA Consolidation Folder is not required.  
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3.3 Specify APRA Consolidat ion  Folder in WinBEAT 

Once the APRA Consolidated Folder has been created the folder location must be 

specified in  WinBEAT.  

Log- in to  the  master l edger you will be using to consolidate the APRA Reports  from your 

multiple WinBEAT ledgers.  

From the File Menu, Select S y stem Options  
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The following window will be displayed :  

 

APRA Consolidation Folder  

Check APRA Consolidat ion  Folder  

Click  and navigate to your APRA Reports Folder  

 

Click  

You are returned to WinBEAT Main Menu  
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As the APRA Reports from each ledger are  created the user creating the report will have 

the ability to browse to the spec ified APRA Folder  and save the report in that folder .  

 

If the user does not have access to the APRA Folder they may save the . APRA report on 

their local drive and email  it  to the System Administrator to save.  

Once all reports have been saved into the specified APRA Reports folder the WinBEAT  

System Administrator will c onsolidate the reports and submit a single report to APRA 

either p aper based or via D2A . 
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4 WinBEAT APRA Report 
The first  APRA Report must  be submitted within 40 business days of the end of the  

reporting period  (1 st  May to 30 th  June) .   

Repo rting will then be done on a bi -annual basis for 6 month periods. Reports must be 

lodged within 20 business days of the end of the  relevant reporting period . (30 th  June 

and 31 st  December)  

The WinBEAT Reports Menu has been modified to include APRA Report.  

 

APRA Report Menu provides two sub menu s -  Create  and Consolidate  
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4.1 Understanding WinBEAT APRA Report  

Create  

Create provides the functionality to create the financial reports and files which must be 

submitted to APRA for both Form 70 1 -  Table 1 and Table 2.  

 

When you select Create APRA Reports  you will see there are two checkbox options :  

Á Create report for this ledger (.csv) -  Default  

Á Create file for consolidation (.apra)  

The reporting option you select depends upon:  

1.  Single WinBEAT Ledger  ï Create report for this ledger (.csv)  

2.  Multiple  WinBEAT Ledgers with unique AFS License numbers  -  Create report for 

this ledger (.csv)  

3.  Multiple WinBEAT Ledgers where the l edgers h ave the same AFS Licence number 

ï Create file for consolidation  

Consolidate  

The C onsolidate function is only required for Option 3 above.  

The WinBEAT System Administrator  must consolidate the  financial reports created from 

each ledger (having the same AFS licence number) prior to submitting to APRA on Form 

70 1 Table 1 and / or Table 2.  

 

Please refer to either ñSingle WinBEAT Ledger ò or ñMultiple WinBEAT Ledger sò 

modules for further instructions . 
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5 Single WinBEAT Ledger 
A Single WinBEAT Ledger refers to an AFS Licensee who  has one of the following:  

Á A Single WinBEAT Ledger only  

Á Multiple WinBEAT Ledgers , each  with a different AFS Licence  number  

The AFS Licensee will be required to  submit  an APRA Form 701 Report either on  paper or 

via D2A.  

Should you have Multiple WinBEAT Led gers with the same AFS License number 

go to  the  Multiple WinBEAT Ledger s module . 

5.1 AFS Licensee with No UFIõs 

Where an AFS Licensee does not deal with Unauthorised Foreign Insurers ( UFIôs)  and is 

therefore only required to submit Form 701 ï Table 1, WinBEAT will create one .csv file 

along with a printable WinBEAT APRA Summary Report .  

The WinBEAT Summary Report which meets the  APRA requirements may be printed for 

lodgement to APRA in paper fo rmat along with Form 701 Table 1.   

Where the submission is paper based the Report must be signed therefore the actual 

Form 701 ïTable one must be submitted along with the data supplied by WinBEAT ï 

please refer to the APRA supplied Instruction Guide which can be found at: 

http://www.apra.gov.au/Statistics/Lodging -Returns -GI - Intermediaries.cfm  

Alternatively, where the AFS Licensee has installed D2A and wishes to submit  

Form  701 -  Table 1 electronically, the .csv file WinBEAT will automatically save in  

\ My Documents \ My WinBEAT \ APRA  can  be opened using  Microsoft Excel and the 

financial information copied and pasted into Form 701 Table 1 and lodged to  APRA. 

 

The .csv file will  be saved with the report period date, ledger name and form number for 

easy identification.  

http://www.apra.gov.au/Statistics/Lodging-Returns-GI-Intermediaries.cfm
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5.2 AFS Licensee with UFIõs 

Where the AFS Licensee deals  with UFIôs, WinBEAT will create two .csv files  along with a 

WinBEAT APRA Summary Report.  

The two .csv Files will be saved in \ My Documents \ My WinBEAT \ APRA 

Á one for Form 701 ï1 ( Table 1 )  

Á one for Form 701 -2 ( Table 2 )  

 

Both.csv files will display period date, ledger name and form number  for easy 

identification . 

The APRA Summary Report is not acceptable in paper based format where the 

AFS Licensee has UFIôs 

WinBEAT System Administrator  preparing and lodging the APRA Form 701  must open 

each .csv file within Microsoft Excel then  cop y and paste  the data into D2A Form 701 

Table 1 and Table 2 which must  then be lodged to  APRA. 

 

The WinBEAT Helpdesk is not able to assist with the D2A application.  

The APRA D2A Help Desk  can be contacted on (02) 9210 3400 or 

email : d2ahelp@apra.gov.au  

 

The Summary APRA Report may be Printed or PDF for internal use  onl y .  

file://172.17.0.42/Data/WP/WinBEAT/Helpdesk/WinBEAT%20Support%20User%20Guides/Support%20User%20Guides%203.3/Source%20Documents/d2ahelp@apra.gov.au
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5.3 Creat e Single WinBEAT Ledger APRA Report 

From the Reports Menu, Select Management Reports, APRA Reports  

 

Select Create  
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The following dialog box will be displayed  

 

Check  Create report for this ledger (.csv)  ( default )  

 

Reporting Period  

The Reporting Period allows the user the select the reporting period for their APRA 

Reports.  

WinBEAT will automatically default to the required  reporting period eg: 1/5/2010 to 

30/6/2010 . 

 

After the 30th June 2010, reporting will be on a bi -annual basis (1st July  and 1st Jan  for 

6 month periods) . Reports must be created and lodged within 20 business days of the 

end of the  relevant reporting period . 

Click  
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A dialog box similar to the following will be displayed:  

 

WinBEAT has automatically created a .csv file in  your  \ My Documents \ My 

WinBEAT \ APRA  folder with the relevant period date, ledger name and form number . 

Click  

The following Printing Options dialog box will be displayed :  

 

Click  
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An APRA Summary Report similar to the one below will  be displayed :  
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AFS Licensee  with No UFIõs 

The WinBEAT APRA Summary Report meets APRA requirements  and may be printed for 

lodgement in paper format . 

Click  to close the  current preview  

The following dialog box will be displayed  

 

Click  

The APRA Summary Report may also be saved as a PDF to retain a copy in your office . 

Click  

The following dialog box will be displayed  

 

Click  to return to WinBEAT Main menu  

Alternatively , where the AFS Licensee  has installed  APRA D2A and wishes to submit APRA 

Form 701  -  Table 1 electronically , the  .csv file  WinBEAT saved in \ My Documents \ My 

WinBEAT \ APRA may be opened with  Microsoft Excel  and the financial information 

copied and pasted into D2A -  Form 701  Table 1  and lodge d to  APRA. 
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The WinBEAT Hel p desk is unable to assist with copying or  pasting financial data 

into the APRA  D2A software . 
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AFS Licensee  with UFIõs 

Where the AFS Licensee  has UFIôs and is required to submit APRA - Form 701 Table 1 

and Table 2 the APRA Summary Report must be lodged electronically via the 

APRA D2A Program.  

The APRA Summary Report may be printed or PDFôd for office use only . 

WinBEAT will automatically create two  .csv reports in  \ My Documents \ My 

WinBEAT \ APRA. 

Á one for Form 701 -1 (Table 1 )  

Á one for Form 701 -2 ( Table  2)  

 

Both.csv files  display period date , ledger name and form number allow ing  the user to 

open each .csv file  with  Microsoft Excel and the financial information copied and pasted 

into the  APRA D2A Form 701  Table 1 and Table 2 which  must  then be  lodge d 

electronically with APRA.  

 

Any queries regarding the completion of the D2A Form 701 -  

Table 1 and Table 2 must be directed to APRA  

on (02) 9210 3400 or email: d2ahelp@apra.gov.au  

 

 

 

file://172.17.0.42/Data/WP/WinBEAT/Helpdesk/WinBEAT%20Support%20User%20Guides/Support%20User%20Guides%203.3/Source%20Documents/d2ahelp@apra.gov.au


Multiple WinBEAT Ledgers  

© Ebix Australia Pty Ltd   Page 19 

66  
6 Multiple WinBEAT Ledgers  
Where an AFS Licensee  has Multiple WinBEAT Ledgers with the same AFS Licence  

number  a Consolidated Financial Return must  be lodged with APRA  via the APRA D2A 

program .   Individual returns  for each ledger  are  not permitted.  

Should you have Multiple WinBEAT Ledgers with different AFS License number 

follow the Single WinBEAT Ledger instructions . 

6.1 Creat e Multiple WinBEAT Ledger  APRA Reports 

From the Reports Menu, Select Management Reports, APRA Reports  

 

Select Create  
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The following dialog box will be displayed :  

 

The WinBEAT System Administrator will need to decide which reports to create:  

 

Create Report for this ledger ( .csv  ) 

Create report for this ledger (.csv)  is optional and will extract the financial 

information into :  

Á a Summary APRA Report  (for  office use only )  

Á .csv file /s  for the current ledger onl y 

The .csv file /s  will automatically be saved in \ My Documents \ My WinBEAT \ APRA with the 

period date , ledger name  and form number . 
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An individual (current ledger) Summary APRA Report will be displayed and may be  

printed , PDF or  ema iled  to your System Administrator  (if required ) .  

 

Where  the user elects  not to check  Create report for this ledger (.csv)  a Summary 

APRA Report will not  be available to print, PDF or emai l to the System Administrator.  

The  APRA Summary Report or .csv  file s must  not be lo d ged with  APRA  in paper 

format .  

Create file for consolidation  (.apra )  

Create file for consolidation  (. apra )  must  be selected where you have Multiple 

Ledgers with the same AFS Licence number.  

The financial information  will be extracted  to a n  .apra file for the current  ledger 

only and automatically  save d  in the  specified  APRA Consolidation  Folder . (See 

Create the APRA Consolidation Folder ).  

The .apra file /s  are  saved with the period date , ledger  name  and form number which 

allows the WinBEAT System Administrator  to check all .apra file s have been created prior 

to final consolidation and lodgement with APRA . 

In the following instructions  we have  select ed  both  .csv & .apra  option s 

Check  Create file for consolidation (.apra)  

 

Both options should now be checked . 



  Multiple WinBEAT Ledgers  

© Ebix Australia Pty Ltd   Page 22 

Reporting Period  

The Reporting Period allows the user the select the reporting period for their APRA 

Reports.  

WinBEAT will automatically default to the  correct  reporting period eg: 1/5/2010 to 

30/6/2010  

 

Click  

The following dialog box will be displayed :  

 

Click  

A dialog box similar to the following will be displayed :  

 

The user may now  nav igate to the specified APRA  Consolidation  Folder  or to a  different 

location  to create and save the .apra report.  

Click  
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The following dialog box will be displayed :  

 

.csv Files  

WinBEAT has automatically created the .csv file(s) in \ My Documents \ My 

WinBEAT \ APRA  with the relevant period date, ledger name and form number . 

.apra File  

WinBEAT has also created the .apra file in the selected APRA Folder with the relevant 

period date, ledger name and form number . 

Click  

The following dialog box will be displayed :  

 

Click  
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An APRA Summary Report similar to the one below will  be displayed :  

 

Click  to close the current preview  

Click  or  to retain a copy in your office.  

Click  to return to the main menu  

 

The above steps must be completed  for  all Ledgers with the same 

AFS License number.  
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77  
7 Consolidat e APRA Reports 
Consolidat e APRA Reports are  only required for Multiple WinBEAT Ledgers wi th the same 

AFS Licence number.  

Once an .apra file  has  been created for each relevant WinBEAT ledger, and saved in the 

APRA Consolidation folder, the WinBEAT System Administrator can  consolidate the files 

into one single  report for lodgement via APRA D2A . 

7.1 Creating the APRA Consolidation  Report  

System Administrator must log into the Ledger with the Consolidation Folder specified in 

System Options.  

From the Reports Menu, Select Management Reports, APRA Report .  

Select C onsolidate :  

 












