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Overview

1 Overview
1.1 APRAForm 701 Reporting Requirements

In 2008, the Australian Securities and Investments Commission (ASIC) outlined new
reporting requirements for DOFIs (Direct Offshore Foreign Insurers) and DMFs

(Discretionary Mutual Funds). In September 2009 a new discussion paper was issued

outlining revised reporting requirements for UFIs (Unauthorised Foreign Insurers). This
document replaced the original requirements for DOFIs / DMFs.

The new legislation (amendment to the Corporations Act - Dec 2009) requires  all AFS
Licence d general insurance intermediaries to comply with new data collection

and reporting obligations . All AFS Licensee s are required to collect and provide data

in two reports. Form 701 - Table 1 is a requirement for all AFS Licensees. Form 701 -
Table 2 is an additional report to Table 1 and is required for policies placed with a UFI.

Lodgement

The fir st reporting period under the new regulations is 1st May 2010 to 30th June

2010 . The first lodgement must be submitted within 40 business days of the end of the

reporting period.  After the 30th June 2010, reporting will be on a bi -annual basis (1st Jan
& 1stJuly for 6 month periods). Reports must then be lodged within 20 business days of

the end of the  relevant reporting period.

APRA will be acting as an agent of ASIC in the data collection process. AFS Licenced
Insurance Intermediaries that only havetos ubmit Form 701 i Table 1, can do so either
electronically or in paper form (via mail, email or in person).

For those intermediaries that have data relating to Form 701 1 Table 2, both Table 1 and
2 must be submitted electronically via APRA D2A . Paper form is not acceptable.

The APRA electronic data submission system (D2A i Direct to APRA) will be used for

el ectronic submissions. Pl ease see APRAOGs website for
for this system;  www.apra.gov.au/Statistics/D2A/Home.cfm . The D2A software is

available to all AFS Licensee s at no cost.

Only one data submission is allowed per Table per reporting period for each AFS

Licensee . Where no data is collected during the reporting period, a nil return is still
required. Ifthe Licensee fails to submit their reports or to correct errors / omissions in
the data, this  will be a breach of the Licensee6s AFS | icence obligations.

© Ebix Australia Pty Ltd Page 1
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Overview

Form 701 0 Table 1

Form 701 1 Table 1 is to be completed by all AFS Licensee s who deal in general
insurance . They areto  provide aggregate details of the total premiums invoiced in the
reporting period.
The reportis separated into the following types of placements:

1 APRA authorised insurers

1 UFIs (Unauthorised Fo reign Insurers)

T LIl oydés underwriters

1 Underwriter Agencies

This report must be submitted even if the AFS Licensee only places with APRA authorised
insurers.

Form 701 1 Table 1 reports can be submitted either on paper or via the APRA D2A portal.

General Insurance Intermediaries submitting by paper can lodge the signed original form
by mail or by emailing the signed form in PDF format to APRA.

Form 701 o0 Table 2

This report requires O6transactional l evel datad for a
reporting period. This report is only required by AFS Licensee s who place policies with a
UFI.

The Form 701, Table 2r  eport will contain transactional data consisting of; Transaction

Type, Client Code, Policy Code, Invoice Date, Effective Date, APRA Class of Business,
Premium, Currency, UFI Name, UFI Country Code, DOFI Exemption Type and Reason (if
applicable).

If the AFS Licensee is required to submit both Form 701 Table 1 and Table 2 this data
must be submitted electronically via the APRA D2A portal.

Reporting Duplication

These regulations aim to avoid duplication of data. Only the AFS Licensee dealing directly
with t he i nsurer, LIl oydds underwriter or UFI , wil/|l be r
placement.

Where a foreign intermediary and an AFS Licensee are involved in the same dealing with
the UFI, the AFS Licensee has the obligation to report the related policy placement.

1.2 WINBEAT Release 3.3 59 or above

The release of WinBEAT 3.3.5 9 or above contains the APRA required reporting
functionality to produce the financial information necessary to complete Form 701 Table
1 and Table 2 which must be submitted to APRA via the D2A (Direct to APRA) Portal .

Itis assumed atthis stage your WIinBEAT Ledger is setup correctly when placing business

with Underwriting Ag  encies, Overseas Underwriters and UF1 6s. You can refer to
WInBEAT APRA Data Collection and Reporting Requirement User Guide for details
onthecorrectset -up of UFI 6s and Underwritingiawéncies for Al
winbeat@ebix.com.au
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APRA D2A Software

2 APRAD2A Software

2.1 Form 701 Table 1

Where an AFS Licensee is not placing business with UF
Form 701 - Table 1 the installation of APRA D2A is not necessarily required as the

financial information may be submitted on paper. However the AFS Licensee may choose

to submit Form 701 7 Table 1 electronically and may download and install the D2A

software.

2.2 Form 701 Table 1 and Table 2

D2A (Direct to APRA) is a program that helps businesses prepare and electronically lodge

data to APRA . D2A is availableto all AFS Licensee s at no cost.

The APRA D2A s oftware must first be installed by the AFS Licensee before being able to
complete and submit APRA Form 701 - Table 1 and Table 2

The D2A User Guide and Installation instruction s can be found on the APRA Website

http://  www.apra.gov.au/statistics/d2a/install_v41.cfm

\Q‘
The WInBEAT Hepdesk is unable to assist with the installation or use of
the APRA D2A software.

Should you have any  questions regarding the download or installation of D2A please
contact the APRAD2A Help  Desk on (02) 9210 3400 or email : d2ahelp@apra.gov.au
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System Options

3 System Options

3.1 Understanding WinBEAT Ledgers

There are a number of WinBEAT scenarios that will vary the complexity of generating and
submitting the APRA Form 701 reports.

A One AFS Licence i one WIinBEAT Ledger
A One AFS Licence i multiple WinBEAT ledgers
A Multiple AFS Licences 1 multiple WinBEAT ledgers.
The requirement to handle data from multiple ledgers, with single or multiple AFS licence

number s, has meant we have to provide the facility to
fro m different ledgers into one set of data for submission to APRA.

3.2 Create the APRA Consolidation Folder

If you have multiple WInBEAT | edgers with the  same AFS Licence number the WinBEAT

System Administrator must create an AAPRA Reports 0 folder in the location of their choice

via Windows Explorer. Thi s f ol der is where W nBEAT wil/ create
Report o when amalgamating data from different | edgers

If you have multiple WinBEAT ledgers with the same AFS Licence number, and
cons olidation of reports is required the WinBEAT System Administrator should select a
single master ledger from which to create the Consolidation Report.

An APRA Consolidation Folder is only required where an AFS Licensee has Multiple
WInBEAT Ledgers with the same AFS Licen se number .

Where you have a Single WinBEAT Ledger or  Multiple WinBEAT Ledgers that have
different AFS Licence numbers an APRA Consolidation Folder is not required.

© Ebix Australia Pty Ltd Page 4



System Options

3.3 Specify APRA Consolidat ion Folder in WinBEAT

Once the APRA Consolidated Folder has been created the folder

specified in WIinBEAT.

location must be

Log-into the master| edger you will be using to consolidate the APRA Reports from your

multiple WinBEAT ledgers.

From the File Menu, Select S ystem Options

File

Enquiries  Invoice Compliance

Diagnostic
Systern Configuration
Reminders

Activity Log

Registration
Branches
Users

Data Sources

Change Password
Systern Options
Diary Options
Printing Options
Email Templates
Sequence Mumbers

Update Document Folder
Database Services

Log Off
Exit

© Ebix Australia Pty Ltd
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System Options

The following window will be displayed

Transaction Months to Hold

—

Control lﬁmker Detailsl Invoices & Closingsl GST & Overseasl Banking l Qescriptiunsl Claimsl EDI l Mandatory Fields

CSV Qutput Folder
Password Expiry Days
Lock Commission
Lock Addendums

Propercase Names

Shading on Forms

—IQTIT—IT‘—I
o

Other Card Type on Credit Card Remittance

Allow Policy Amendments ™

Shared Folder |C:\ Browse

Update Folder |C:‘\ Browse

Document Folder v |C:\WB Clients\ Browse

Export Folder ¥ |c:awB Templates\ Browse

PDF Qutput Folder v |C:\WB PDF\ Browse
¥ [caws csw Browse

Lock Admin Fee r Lock Bank Account [~

Lock Associate r Client Trading Name on Forms [

Bl

V1.6

Default Font on Schedules |Tah0ma
FSG Version |V 23
Schedule Insertion Mode |Inserl

Privacy Version

APRA Consolidation Folder

Check APRA Consolidat ion Folder

Click  Browse | and navigate to your =~ APRA Reports Folder
Shared Folder c\ Browse
Update Folder ‘C;\ Browse
Document Folder ¥ |C\WB Clients\ Browse
Export Folder ¥ |C\WB Templates\ Browse
PDF Output Folder W |C\WB PDR\ Browse
CSV Qutput Folder W \Cz\WB CSW\ Browse
Password Expiry Days ’30—
Lock Commission r Lock Admin Fee r Lock Bank Account
Lock Addendums r Lock Associate r Client Trading Name on Forms o
Propercase Names v

Click OK

You are returned to WinBEAT Main Menu

© Ebix Australia Pty Ltd
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System Options

As the APRA Reports from each ledger are created the user creating the report  will have
the ability to browse to the spec ified APRA Folder and save the report in that folder

'S ™
Browse for Folder A ﬁ

4 M Computer -
s ﬁ, Local Disk (C:)
» 4y DVD RW Drive (D3)
I 4 O# Data (1\172.17.0.42) (F:)
. APRA Reports
ll + . Attachments
, Business Documents
| Client Data
, COMMON
, Email Attachments
. MB Waxmon -

m

[ OK H Cancel l

If the user does not have access to the APRA Folder they may save the . APRA report on
their local drive  and email it to the System Administrator to save.

Once all reports have been saved into the specified APRA Reports folder the WIinBEAT
System Administrator  will ¢ onsolidate the reports and submit a single report  to APRA
either p aper based orvia D2A.
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WINBEAT APRA

4  WINnBEAT APRA Repot

The first APRA Report must be submitted within 40 business days of the end of the
reporting period  (1' May to 30 ™ June) .

Reporting will then be  done on a bi -annual basis for 6 month periods. Reports must be
lodged within 20 business days of the end of the relevant reporting period . (30 ™ June
and 31 * December)

The WIinBEAT Reports Menu has been modified to include  APRA Report.

Reports ] Maintain  iClose Sunrise  Funding Diary  Window Help
Debtors 2 %]
Creditors » §Off Exit
IBA Reports 3
Enguiry Ferms
Statements 4
Final Motices 3
Compliance Reports 3
Renewals 4
Trust A/C Analysis
Client Schedule of Insurance 3
Sumrmary Schedule 3
Management Exception
Management Reports 2 Client Ranking
Unpaid Premiums Undenwriter Advice Bortfolic Analysis 2
Premium Sales Analysis Trial Balance
Labels 5 ADP Code 94 Audit
Sales Transaction List
Custom Reports Income Analysis
s ' Income Analysis G5T Free
Sl ' Maonthly Printed Invoice Register
IBMA Premium Consolidation Cancellation
Steadfast Report APRA Report ’
Archie Report ——

APRA Report Menu provides  two sub menu s - Create and Cgnsolidate

Client Ranking

Portfolic Analysis b

Trial Balance

ADP Code 94 Audit

Sales Transaction List

Income Analysis

Income Analysis G5T Free

Menthly Printed Invoice Register

Cancellation

APRA Report 3 Create
Consolidate

© Ebix Australia Pty Ltd Page 8



WINnBEAT APRA Report

4.1 Understanding WInBEAT APRA Report

Create

Create provides the functionality to create the financial reports and files which must be
submitted to APRA  for both Form 701 - Table1l and Table 2.

' '

v Create report for this ledger (.csv)

[~ Create file for consolidation (. apra)

Reporting Period
From:  |f] /0512010 -
To:  [30/06/2010 -

Cancel

When you select Create APRA Reports you will see there are  two checkbox options
A Create report for this ledger (.csv) - Default
A Create file for consolidation (.apra)
The reporting option you select depends upon:
1. Single WInBEAT Ledger 1 Create report for this ledger (.csv)

2. Multiple WInBEAT Ledgers with  uniqgue AFS License numbers - Create report for
this ledger (.csv)

3. Multiple WIinBEAT Ledgers where the | edgers h ave the same AFS Licence number
i Create file for consolidation

Consolidate
The Consolidate function  is only required for Option 3 above.
The WIinBEAT System Administrator must consolidate the  financial reports  created from

each ledger (having the same AFS licence number) prior to submitting  to APRA on Form
701 Table1l and/ or Table 2.

Please refer to either fiSingle WInBEAT Ledger 0 or fiMultiple WInBEAT Ledger so
modules for further instructions

© Ebix Australia Pty Ltd Page 9
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5 Single WINBEAT Ledger

A Single WIinBEAT Ledger refers to an AFS Licensee who has one of the following:

A A Single WinBEAT Ledger only
A Multiple WinBEAT Ledgers , each with a different AFS Licence number

The AFS Licensee will be requiredto  submit an APRA Form 701 Report either on paper or
via D2A.

Should you have Multiple WinBEAT Led gers with the same AFS License number
goto the Multiple WInBEAT Ledger s module

5.1 AFS Licensee with No UFI6 s

Where an AFS Licensee does not deal with Unauthorised Foreign Insurers ( UF §)&ndis
therefore only required to submit Form 701 i Table 1, WInBEAT will create one .csv file
along with a printable WIinBEAT APRA Summary Report

The WIinBEAT Summary Report ~ which meets the  APRA requirements may be printed for
lodgement to APRA in  paper fo rmat along with Form 701 Table 1.

Where the submission is paper based the Report must be signed therefore the actual
Form 701 1 Table one must be submitted along with the data supplied by WinBEAT i

please refer to the APRA supplied Instruction Guide which can be found at:
http://www.apra.gov.au/Statistics/Lodging -Returns -Gl -Intermediaries.cfm
Alternatively, where the AFS Licensee has installed D2A and wishes to submit
Form 701 - Table 1 electronically, the .csv file WinBEAT will automatically save in
\ My Documents \ My WIinBEAT \ APRA can be opened using Microsoft Excel and the
financial information copied and pasted into Form 701 Table 1 and lodged to APRA.
APRA
Mame .

i24 1 May 2010 - 30 Jun 2010 ABC 701-1.csv

The .csv file will be saved with the  report period date, ledger name and form number for
easy identification.

© Ebix Australia Pty Ltd Page 10
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Single WIinBEAT Ledger

5.2 AFS Licensee with UFb s

Where the AFS Licensee deals with U F | AVEINBEAT will create  two .csv files along with a
WIinBEAT APRA Summary Report.

The two .csv Files will be saved in \My Documents \My WIinBEAT \APRA
A oneforForm701 i1 (Tablel)

A onefor Form 701 -2 (Table2)

APRA
Mame :

634 1 May 2010 - 30 Jun 2010 ABC 701-1.csv
6341 1 May 2010 - 30 Jun 2010 ABC 701-2.csv

Both.csv files will display period date, ledger name and form number for easy
identification
The APRA Summary Report is not acceptable in paper based format where the

AFS Licensee has UFI 6s
WInBEAT System Administrator preparing and lodging the APRA Form 701 must open

each .csv file within Microsoft Excel then copy and paste the data into D2A Form 701
Table 1 and Table 2 which must then be lodged to APRA.

The WInBEAT Helpdesk is not able to assist with the D2A application.

The APRA D2A Help Desk can be contacted on (02) 9210 3400 or
emalil : d2ahelp@apra.gov.au

The Summary APRA Report may be Printed or PDF for internal use only.
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Single WIinBEAT Ledger

5.3 Creat e Single WInBEAT Ledger APRA Report

From the Reports Menu, Select

Management Reports,

APRA Reports

E:Ep{:ms] Maintain iClese Suprise  Funding Diary Window Help

Debtors
Creditors
IBA Reports

Enguiry Forms

Staternents

Final Motices

Compliance Reports
Renewals

Trust A/C Analysis

Client Schedule of Insurance
Summary Schedule
Management Exception
Management Reports
Unpaid Premiums Underwriter Advice

Premiumn Sales Analysis
Labels

Custom Reports

Export

Bordereau Report

IBMA Premium Consolidation
Steadfast Report

Archive Report

2

4

3

Off Exit

Client Ranking

Portfolic Analysis

Trial Balance

ADP Code 94 Audit

Sales Transaction List
Income Analysis

Income Analysis G5T Free

Monthly Printed Invoice Register

Cancellation

APRA Report

Select Create

Client Ranking
Portfolic Analysis
Trial Balance

ADP Code 94 Audit
Sales Transaction List
Income Analysis

Income Analysis GST Free

Cancellation
APRA Report

Meonthly Printed Invoice Register

3 Create
Consolidate

4

© Ebix Australia Pty Ltd
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Single WIinBEAT Ledger

The following dialog box will be displayed

Check Create report for this ledger (.csv)

v Create reportfor this ledger (.csv)
[ Create file for consolidation { apra)

—Reporing Period

From:

| i /0572010
|30/06/2010

To:

Cancel

(default )

|

“__,...-—-—'—_
(_E‘E‘re_afreportformis Iedge@

[” Create file for consolidation ( apra)

Reporting Period

The Reporting Period allows the user the select the reporting period for their APRA

Reports.

WInBEAT will automatically default to the

30/6/2010

After the 30th June 2010, reporting will be on a bi

6 month periods)
end of the

Click OK |

required

reporting period

eg: 1/5/2010 to

]

[v¥ Create report for this ledger (.csv)
[ Create file for consolidation {.apra)

- i T

From:

| 1 /0572010
|30/06/2010

To:

Reports must be created and

relevant reporting period

-annual basis (1st
lodged within 20 business days of the

July and 1stJan for

© Ebix Australia Pty Ltd
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Single WIinBEAT Ledger

A dialog box similar to the following will be displayed:

<

-

e

-

.csv file(s) created in

CihUsers\SuehDocumentsi My WinBEATVAPRAY

oK

|

LS

WInBEAT has automatically created a .csv file

in your

—

\My Documents \ My

WInBEAT \ APRA folder with the relevant period date, ledger name and form number

Click oK |

The following  Printing Options

dialog box will be displayed

' ™

All

MNone |

Invert | Copiesl

APRA Summary Report

Preview |

Click Preview

Cancel |

© Ebix Australia Pty Ltd
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Single WIinBEAT Ledger

An APRA Summary Report similar to the one below

will be displayed

WinBEAT 3.3.56 - Accass 4
ABC Insurance Brokers Pty Ltd
ABM:12 123123123

Ledger: ABC User: broker
Account Manager Security: OFF

Total business placed with APRA - authorised general insurers, Lloyd's
underariters and unauthorised foreign insurers

a. Business pla
APRA-zuthoris:

irectly by the general insurance intermediary with

nerzl insurars

b. Business placed directhyor i ectly through a foreign intermediary by the
general insurance intermediary with Lloyd’s underwriters

¢. Business placed directly or indirectly through a foreign intermediary by the
general insurance intermediary with unauthorised foreign insurers

4. Businzss placed indirectly thraugh another general insurance intermediary
bythe general insurance intermediary with

i. APRA autherised general insurers; or

i. Lioyds u
iii. Unautho

ters; or
reign insurers

Total

APRA Summary Report

Premium invoiced this reporting period

Effective this
reporting period

Effective after the
reporting peried end

$13,180.77 -34,254.11
$23,360.00 $0.00
$28,250.00 $0.00

$8,000.00 $0.00
§70,831077 -54 754 11

Effective before the
reporting pericd start

$6,000.00

$0.00

$0.00

$0.00

S6,000.00

Total invoiced this
reporting period

w

$23.360.00

$28,350.00

$6,000.00

572,656 66

© Ebix Australia Pty Ltd

Page 15



Single WIinBEAT Ledger

AFSLicensee with No UFbB s

The WIinBEAT APRA Summary Report meets APRA requirements and may be printed for
lodgement in  paper format

Click #&38 to close the current preview

The following dialog box will be displayed

i~ ™

All | MNone | Invert | Copiesl

APRA Summary Report

| Preview |

Cancel |

Click Print |

The APRA Summary Report may also be saved as a PDF to retain a copy in your office

Click Cancel |

The following dialog box will be displayed

’ Create .csv/.apra file u

v Create reportfor this ledger (.csv)
[~ Create file for consolidation (.apra)

~Reporting Period

From: I 1 /05/2010

To: {30/06/2010

Click Cancel | to return to WinBEAT Main menu

Alternatively , where the AFS Licensee hasinstalled APRA D2A and wishes to submit APRA
Form 701 - Table 1 electronically , the .csvfile WInBEAT saved in \ My Documents \ My
WInBEAT \ APRA may be opened with Microsoft Excel and the financial information

copied and pasted into D2A - Form 701 Table 1 and lodged to APRA.
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Single WIinBEAT Ledger

APRA

MName

{55 1 May 2010 - 30 Jun 2010 ABC 701-1.csv

The WIinBEAT Hel pdesk is unable to assist with copying or pasting financial data
into the APRA D2A software
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Single WIinBEAT Ledger

AFSLicensee with UFDB s

Where the AFS Licensee has UFI 6s and is requt Foend70ltTablesub mi t APRA
and Table 2 the APRA Summary Report must be lodged electronically via the

APRA D2A Program.

The APRA Summary Report may be printed or PDF & dor office use only

WInBEAT will automatically create two .csvreports in \My Documents \My
WInBEAT\ APRA.

A onefor Form701 -1 (Table1)

A one for Form 701 -2 ( Table 2)

APRA
Mame

£54] 1 May 2010 - 30 Jun 2010 ABC 701-1.csv
£54] 1 May 2010 - 30 Jun 2010 ABC 701-2.csv

Both.csv files display period date , ledger name and form number allow ing the user to
open each .csvfile with Microsoft Excel and the financial information copied and pasted
into the APRA D2A Form 701 Table 1 and Table 2 which must then be lodge d
electronically with APRA.

o,

0
., Any gueries regarding the completion of the D2A Form 701 -
Table 1 and Table 2 must be directed to APRA
on (02) 9210 3400 or email: d2ahelp@apra.qov.au
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Multiple WINBEAT L

6 Multiple WINBEAT Ledgers

Where an AFS Licensee has Multiple WinBEAT Ledgers with the same AFS Licence
number a Consolidated Financial Return must be lodged with APRA  viathe APRA D2A
program . Individual returns for each ledger are not permitted.

Should you have Multiple WIinBEAT Ledgers with different AFS License number
follow the Single WinBEAT Ledger instructions

6.1 Create Multiple WINnBEATLedger APRA Reports

From the Reports Menu, Select Management Reports, APRA Reports

_Repnrls] Maintain  iClose Suprise  Funding Diary Window Help

Debtors 3 X
Off Excit

Creditors 3
IBA Reports 3

Enguiry Forms

Statements 3
Einal Motices 3
Compliance Reports 3
Renewals 3
Trust A/C Analysis

Client Schedule of Insurance 3
Summary Schedule »

Management Exception

Management Reports » Client Ranking
Unpaid Premiums Underwriter Advice Portfolio Analysis 3
Bremium Sales Analysis Trial Balance
Labels 5 ADP Code 94 Audit
Sales Transaction List
Custom Reports Income Analysis
Export D Income Analysis GST Free
Eodesailkepol ’ Monthly Printed Invoice Register

IEMA Premium Consolidation Cancellation

Steadfast Report APRA Report 4

s e

Select Create

LClient Ranking

Portfolio Analysis 3
Trial Balance

ADP Code 94 Audit

Sales Transaction List

Income Analysis

Income Analysis G5T Free

Menthly Printed Invoice Register

Cancellation
APRA Report 3 Create

Consolidate
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Multiple WinBEAT Ledgers

The following dialog

box will be displayed

==

v Create report for this ledger (.csv)
[~ Create file for consolidation ( apra)

~Reporting Period

From: I n J05/2010

To:|30/06/2010

Create Report

Create report for this ledger (.csv)

information into

A a Summary APRA Report

_-ﬂ"--'-_'-—__-‘-‘-‘--"-_

¥ Create report for this ledger (.csv)
Iv Create file for consolidation (apra)

N

_Repmm—d—j

From: I 1 /05/2010

To: |30/06/2010

for this ledger ( .csv )

A .csvfile /s for the current ledgeronl vy

The .csv file /s will

(for office use only )

is optional and  will extract the financial

automatically be saved in \My Documents \My WIinBEAT \ APRA with the
period date , ledger name and form number

© Ebix Australia Pty Ltd
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Multiple WinBEAT Ledgers

An individual (current  ledger) Summary APRA Report  will be displayed and  may be
printed , PDF or emailed to your System Administrator  (if required ).

WinBEAT 2.3.56 - Access 4 170772010 4:12:14 pm
Fages 10f1
APRA Summary Report
1/05/2010 to 30006/2010
Total business placed with APRA - authorised general insurers, Lloyd's Premium invoiced this reparting period
underariters and unauthorised foreign insurers
Effective this Effective after the Effective before the Total invoiced this
reporting period reporting period end reporting peried start reporting period
3. Business pla bythe general insurance intermediary with $313.160.77 -84.254 11 $6,000.00 $14,506 68
AFRA-zuthorise insurers
or indirzctly through 3 forsign intermadiary by the £23,380.00 $0.00 $0.00 $23,360.00
diary with Lioyd’s underwriters
cthy or indirectly throug n intermediany by the $28.390.00 $0.00 $0.00 $28.,390.00
mediary with unauthori n insurers
placed indirectly through another ge | insurance intermediary $6,000.00 $0.00 $0.00 $6,000.00
ral insurance intermediary with:
linsurars; or
ii. Lloyd's unde:
iii. Unauthorises n insurers
Total §70,910.77 -§4,254.11 $6,000.00 §72,656.66
Where the user elects notto check Create report for this ledger (.csv) a Summary
APRA Report will not be available to print, PDF or emai | to the System Administrator.
The APRA Summary Report or .csv file s must notbelo dged with APRA in paper
format
Create file for consolidation (.apra)
Create file for consolidation (. apra ) must be selected where you have Multiple
Ledgers with the same AFS Licence number.
The financial information will be extracted to a n .apra file for the current ledger

only and automatically save d inthe specified APRA Consolidation Folder . (See
Create the APRA Consolidation Folder ).

The .aprafile /s are saved with the period date , ledger name and form number  which
allows the WInBEAT System Administrator to check all .aprafile s have been created prior
to final consolidation and lodgement with APRA .

Inthe following  instructions we have select ed both .csv&.apra  option s

Check Create file for consolidation (.apra)

' '

v Create reportfor this ledger (.csv)

v Create file for consolidation (.apra)

Reporting Period
From: |1 /0512010 -
Te:  |30/06/2010 -

Both options should now be checked
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Multiple WinBEAT Ledgers

Reporting Period

The Reporting Period allows the user the select the reporting period for

Reports.

WInBEAT will automatically default to the
30/6/2010

correct reporting period

their APRA

eg: 1/5/2010 to

[t

v Create report for this ledger (.csv)
v Create file for consolidation (.apra)

~

Reportng Period 2>

From: |1 jo5/2010

To: {30/06/2010

Click OK |

The following dialog box will be displayed

Cancel

-
WinBEAT 3.3.36

S5

; lf Please select the APRA Consclidation folder,

Click oK |

A dialog box similar to the following

The user may now nav igate to the specified APRA

will be displayed

4 8 Data (\\172.17.0.42) {F:) -

. APRA Reports

> | Attachments

> ) Business Documents

> Client Data

> ) COMMON
|, Email Attachments
.. MB Waxmon

> ) MET
.. Print

. ) Qo o8

Consolidation

location to create and save the .apra report.

Click

Folder orto a different

© Ebix Australia Pty Ltd
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Multiple WinBEAT Ledgers

The following dialog box will be displayed

.
WinBEAT 2.3.58 [

-

& .csvfile(s) created in

ChlUsers\Sue\Documentsivy WinBEATWAPRAY
.apra file created in

F\APRA Reportsh,

I
-

.csv Files

WInBEAT has automatically created the .csv file(s) in \ My Documents \ My
WInBEAT \ APRA with the relevant period date, ledger name and form number

.apra File

WINnBEAT has also created the .apra file in the selected APRA Folder with the relevant
period date, ledger name and form number

Click oK |
The following dialog box will be displayed

All | Naone | Invert | Copiesl

| Preview |

Cancel |

Click Preview
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Multiple WinBEAT Ledgers

An APRA Summary Report similar to the one below will be displayed

WinBEAT 2.3.56 - Access 4 1072010 4:12:14 pm
= Erokers Fty Ltd Fage 1o
3
APRA Summary Report
1/05/2010 to 30/06/2010
. . i . Premium invoiced this reporting period
Total business placed with APRA - authorised general insurers, Lloyd's
underariters and unauthorised foreign insurers
Effective this Effective after the Effective before the Total invoiced this
reporting period reporting period end reporting period start reporting period
a. Business p! cthy by the general insurance intermediary with 512,180.77 -54,254.11 56.000.00 314,308.66
APRA-authori: ral insurers
b. Business place: cthy or indirectly through a foreign intermediary by the $23,280.00 $0.00 $0.00 $23,280.00
diarywith Lioyd's u rs
cthy or indi gn intermediary by the 328 ,350.00 $0.00 50.00 $28.330.00
diarywith unauthor reign inzurers
actly through another general insurance intermediary 36.000.00 $0.00 50.00 $6.000.00
ce intermediary with
2ral insurars; or
iii. Unauthoris ign insurers
Total $70,91077 -$4,254 11 $6,000.00 $72 656 66

Click #&38 to close the current preview

Click Pint | or FDF | to retain a copy in your office.

Click Cancel to return to the main menu

Ay

The above steps must be completed for all Ledgers with the same
AFS License number.

o
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Consolidate APRA Rep

/ Consolidat e APRA Reports

Consolidat e APRA Reports are only required for Multiple WinBEAT Ledgers wi th the same
AFS Licence number.

Once an .aprafile has been created for each relevant WinBEAT ledger, and saved in the

APRA Consolidation folder, the WIinBEAT System Administrator ~ can consolidate the files
into one single report for lodgement via APRA D2A .

7.1 Creating the APRA Consolidation Report

System Administrator must log into the Ledger with the Consolidation Folder specified in
System Options.

From the Reports Menu, Select Management Reports, APRA Report .

Select C onsolidate :
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